Call-in requests must be received by the close of public comments on an application

[image: ] Councillor Request for 
Gateway Assessment

1. Purpose of this form
This template should be used by Councillors who wish to request that a Schedule 2 (see LINK TO BE CREATED) planning application is referred for a Gateway Assessment by the Nominated Officer and the Nominated Member. The request should identify the planning application, explain the material planning reasons for referral, and demonstrate why the application may warrant further consideration at the Council’s Planning Committee.
Presumption of delegation: Applications should be delegated under Schedule 2 in the first instance. Referral should be considered only where the application meets the relevant gateway criteria. Members should therefore recognise the presumption of delegated determination and record clearly where, and why, an exception applies.

2. Planning application details
	Application reference
	[Insert reference number]

	Site address
	[Insert site address]

	Proposal description
	[Insert proposal summary]

	Ward
	[Insert ward]

	Case officer, if known
	[Insert name]

	Consultation expiry date, if known
	[Insert date]



3. Councillor details
	Name of Councillor
	[Insert name]

	Ward represented
	[Insert ward]

	Email address
	[Insert email]

	Telephone number, if required
	[Insert number]

	Date request submitted
	[Insert date]




4. Significance of the planning application
Material Planning Reasons only will be considered. 
A) Please explain whether the application raises an economic, social or environmental issue of significance to the local area.
[Insert explanation]
AND / OR
B) Please explain whether the application raises a significant planning matter, having regard to the development plan and other material considerations.
[Insert explanation]
5. Declarations and conduct
Please confirm the following before submitting this request.
	Declaration
	Response

	I have declared any relevant interests and will comply with the Members’ Code of Conduct.
	Yes / No / Not applicable
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